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Ilm-o-Amal Laptop Policy for Schools
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	Background
Ilm-o-Amal association has launched a program to provide laptops to schools in poor localities along with free access to its Raabta eLearning Portal. Ilm-o-amal endeavors to provide best possible resources to school teachers and students within its limited resources. Providing Laptops and wireless Internet connection is part of this effort. The purpose of this document is to lay down our policy.

	Policy

· Primary contact for the purpose of this policy document is Mr. Muhammad Tariq (mtilmoamal@yahoo.com) Phone: 03222500698 0212060357
· Every laptop provided to a school is the property of Ilm-o-Amal

· School must install THEFT PROTECTION LOCK on every laptop (see picture below) 

· The laptop should be used in school for educational purposes
· The school must never take this laptop outside the school without the permission of primary contact

· The school must sign the form below on taking the delivery or upon return

· In case of any defect team, the school,  must immediately inform primary contact

· The school  must not install software which are not related to Ilm-o-Amal work

· Students must not download any content which can spread virus

· The school must not disable the antivirus software


	Delivery Form

I __________________________ hand over the laptop make & model ________________

with serial #_______________________________________ to ______________________

____________ __________ of school 
Date:  _____________________   Location: ________________________

Name, Signature and Designation of person taking delivery:________________________________

Person delivering the laptop: ____________________________________


	THEFT PROTECTION LOCK

School must purchase theft protection lock for each laptop 

The cable must be connected to the wall or a secured object. 

The keys of the lock must be in the custody of a responsible school official 
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